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      Town of danvers
         DIRECTIONS FOR ZONING BOARD OF APPEALS APPLICATION





“DEADLINE FOR APPLICATION IS NOON ON DEADLINE DATE”
· FILL OUT APPLICATION.  (Please provide your mailing address, billing address, phone number and email )
· EXPLAIN RELIEF REQUESTED AND LIST SECTION(S) OF ZONING BYLAW WHICH APPLY. (The Building Inspector can help you with this)
· ATTACH A COPY OF THE DEED, PLOT PLAN, and BUILDING PLANS.
· ATTACH A SIGNED COPY OF PUBLISHING AGREEMENT FORM (only need one copy of this).
  (This is for the Legal Notice – This bill will be approximately $150.00)
· WE RECOMMEND REVIEWING YOUR APPLICATION WITH THE BUILDING INSPECTOR BEFORE COPIES ARE MADE.

· WHEN THE APPLICATION IS COMPLETED, AND COPIES ARE MADE OF THE APPLICATION AND ALL OF THE ATTACHMENTS, YOU MAY FILE AT THE BUILDING DEPARTMENT.     (Seven (7) Copies)
· PAYMENT FOR APPLICATION IS DUE WHEN FILING. 
($150.00 Residential, $250.00 Commercial/Multi Fam.)


*DEADLINE FOR APPLICATIONS ARE AT NOON ON DEADLINE DATE
*SEVEN (7) COPIES OF THE APPLICATION AND ATTACHEMENTS ARE NEEDED

*TWENTY FIVE (25) COPIES IF FILING A COMPREHENSIVE PERMIT 
ONCE THE FILING PROCESS IS COMPLETED THE FOLLOWING WILL OCCUR:
· YOU WILL BE PLACED ON THE NEXT AVAILABLE AGENDA

· YOU WILL RECEIVE IN THE MAIL A NOTICE OF THE MEETING AT WHICH YOUR APPLICATION WILL BE HEARD

· THE AGENDA WILL BE MAILED TO ALL ABUTTERS, IT WILL BE ADVERTISED IN THE COMMUNITY NEWSPAPER (DANVERS HERALD), IT WILL BE POSTED AT THE TOWN HALL AND ON OUR WEBSITE @ www.danvers.govoffice.com, CLICK ON CALENDAR.
· THE COMMUNITY NEWSPAPER WILL SEND A BILL DIRECTLY TO THE APPLICANT FOR ADVERTISING FEES.  (The fee is approximately $150.00 for advertising the Legal Notice)
*If you require any additional information please call the Code Admin. (Build. Dept.)  office 978-777-0001 x3066 or x3110.

