PROCEDURE FOR OBTAINING A BUILDING PERMIT
ONE & TWO FAMILY RESIDENTIAL ADDITIONS / ALTERATIONS
1. If the proposed work includes the creation of any new bedrooms (in the addition or existing structure), submit three (3) sets of plans to the Fire Department for the approval of the SMOKE DETECTORS.
a.  The location and the type of the detectors should be noted on the floor plan.
b.  The Fire Department will issue a permit for the detectors and return two (2) set of stamped and signed approved plans.

2.  Submit two (2) sets of plans (with Fire Department approval if item number 1 above applies) to the Building Inspector's Office together with a proposed site plan, along with:
a.  A building permit application with the permit fee ( $8.00 per $1,000.00 of estimated cost, rounded up to the next whole thousand).
b.  A copy of any special board approvals; i.e. Planning Board, Zoning Board of Appeals, Conservation Commission, Historic Commission, etc. as applicable.
c.  A sewer entrance permit application (If septic system and/or a water well will be used, Health Agent approval is required).

3.  The building plans will be reviewed for approval and the sewer permit form will be forwarded to the proper departments for processing. You can expedite the process if you obtain water/sewer department approval before you file with this office.

4.  If all approvals are given, and the sewer entrance permit number is obtained, the building permit will be issued together one (1) set of plans, showing any necessary corrections.
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